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Show respect 
for the work of 
others.

Allow the reader 
to recognize 
your original 
work from the 
work of others 
who have 
contributed to 
what you have 
created.

Show and 
receive 
proper credit 
for your 
research 
process.

Establish the 
credibility and 
authority of 
your knowledge 
and ideas.

Demonstrate 
that you are 
able to use 
reliable sources 
and critically 
assess them to 
support our 
work.

Share the 
blame if your 
work was 
wrong, and 
make sure that 
if your source 
got it wrong 
that they take 
the blame!

Academic honesty builds academic integrity
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a basic printed book. a printed newspaper an online newspaper

web site or web pages

e-book

printed magazine on-line magazine

encyclopedia 
article

academic journal

images

interviewse-mails

TV video
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What	you	are	ci1ng In-text	cita1on

The	en1re	work		(or	a	work	that	
has	no	page	numbers)

In	his	ar5cle	"Allston	Gothic,"	local	
historian	Peter	Jackson	demonstrates	how	
completely	the	neighborhood's	gruesome	
past	has	been	forgoFen	by	its	residents.	

OR	

A	recent	newspaper	ar5cle	demonstrated	
just	how	thoroughly	the	neighborhood's	
gruesome	past	has	been	forgoFen	by	its	
residents	(Jackson).

A	specific	page (Legolas	70)	

If	the	author's	name	is	included	
in	the	text	of	the	sentence	
where	the	cita1on	takes	place

Gimli	has	argued	this	point	(190-210).

Mul1-volume	set (Baggins	2:	112-14)	
"2"	is	the	volume	number.

A	work	with	a	group	author (Na5onal	Geographic	32)

No	author		
"None	to	Claim	Their	Bones:	Relics	of	
an	Old	Brooklyn	Graveyard."	New	York	
Times	8	Apr.	1888:	3-4.	ProQuest	
Newspapers.	Web.	10	June	2006.

("None	to	Claim	Their	Bones"	3)	

If	the	5tle	contains	a	colon,	only	use	the	
text	before	the	colon.
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Adapted from University of Martyland University College<http://www.umuc.edu>
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Basic	book	(one	author)	

WInchester,	Simon.	A	Crack	in	the	Edge	of	the	World:	The	Great	American	Earthquake	of	1906.	
London:	Penguin	Books	Ltd,	2006.	Print.

WInchester,	Simon.	A	Crack	in	the	Edge	of	the	World:	The	Great	
American	Earthquake	of	1906.	London:	Penguin	Books	Ltd,	2006.	Print.

Author’s	family	
name

Author’s	given	
name(s)

Title	of	the	book	(in	italics)

Where the book
was published Name	of	the	

publisher Year	this	copy	
was	published	

This	is	a	
paper	
	copy

Number	
of	authors

Example	for	works	cited	list In	text	cita1on	example

1 Winchester,	Simon (Winchester	73)

2 Mar5n,	Jonathan	A.,	and	Christopher	Jackson.	 (Mar5n	and	Jackson	127-28)

3 Hughes,	Jane	C.,	Elizabeth	V.	Brestan,	and	Linda	
Anne	Valle.

(Hughes,	Brestan,	and	Valle	2-3)

4	or	more Fontela,	Pablo,	et	al.	

Only	the	first	name	needs	to	be	cited,	but	add		
“et	al”	La5n	for	“and	others”).

(Fontela	et	al.	153-54)
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Adapted from University of Martyland University College<http://www.umuc.edu>
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Basic	book	(one	author)	

Author’s		
family	name

Author’s	given	
name(s)

Title	of	the	book	

Use the city 
where the book
was published

Name	of	the	
publisher

Year	this		
copy	was	
published	
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If you are 
unsure about 
any details,
ask a librarian 
or teacher

Giving the correct 
publisher and 
publishing city is 
important because 
different versions 
can have different 
page numbers.

Publication year 
and edition are 
important as books 
are changed to 
correct mistakes or 
to incorporate new 
ideas and 
evidence.
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Sec1on	of	a	web	site	
hFp://ngm.na5onalgeographic.com/2014/12/3d-printer/smith-text

Q
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Smith,	Roff.	"Just	Press	Print."	NaAonal	Geographic	Magazine.		
Na1onal	Geographic	Society,	1	Dec.	2014.	Web.	10	Dec.	2014.		
<h]p://ngm.na1onalgeographic.com/2014/12/3d-printer/smith-text>

Author’s	family	
name

Author’s	given	
name(s)

Title	of	the	ar1cle	or	sec1on

Web site
in italics

Name	of	the	
publisher

Date	you	
accessed	the	
web	site

This	is	a		
web	siteWeb	site	URL

Date		
published

En1re	web	site	
hFp://ngm.na5onalgeographic.com

"Na1onal	Geographic	Magazine."	NaAonal	Geographic	Magazine.	
Na1onal	Geographic,	2014.	Web.	10	Dec.	2014.		
<h]p://ngm.na1onalgeographic.com>.

Web site
in italics

Name	of	the	
publisher

Date	you	
accessed	the	
web	site

This	is	a		
web	siteWeb	site	URL

Date		
published

Title	of	web	site

Adapted from University of Martyland University College<http://www.umuc.edu>
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Sec1on	of	a	web	site	
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Q
AI
S

Name	of	the	
publisher

Title	of	the	ar1cle

Date		
published

Web	site	URL

Author’s	given	
name(s)

Author’s	
family	name

http://ngm.nationalgeographic.com/2014/12/3d-printer/smith-text
http://ngm.nationalgeographic.com/2014/12/3d-printer/smith-text
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How	to	cite	...

a	newspaper
A	printed	paper	newspaper	

Yang,	Wanli.	"Screening	is	essen1al."	China	Daily	19	Mar.	2013:	8.	Print.

Author’s	family	
name

Author’s	given	
name(s)

Title	of	the	ar1cle

Name	of	
newspaper		
(in	italics)

Date	the	newspaper	
was	published

This	is	a	paper	
	copy

Adapted from University of Martyland University College<http://www.umuc.edu>

Page	number

Wa]s,	Jonathan.	"Exploding	watermelons	put	spotlight	on	Chinese	
farming	prac1ces"	The	Guardian	17	May.	2011	Web.	10	Dec.	2014.	
<h]p://www.theguardian.com/world/2011/may/17/exploding-
watermelons-chinese-farming>

Author’s	family	
name

Author’s	given	
name(s)

Title	of	the	ar1cle

Name	of	newspaper		
(in	italics)

Date	the	newspaper	
was	published

Web	copy		
and	date		
you	read	it

An	online	newspaper	

URL	(Universal	
Resource	Locator)
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a	paper	newspaper
A	printed	paper	newspaper	

Author’s		
family		
name

Author’s		
given		
name(s)

Title	of	the	ar1cle

Date	the	newspaper	
was	published

This	is	a	paper	
	copy

Page	
number

In some cultures, names 
are reversed so that they 
read “given name, family 
name” rather than “family 
name, given name.”

Name	of	newspaper	

Name	of	
ar1cle
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an	online	newspaper
An	online	newspaper

URL	(Universal	Resource	Locator)

Title	of		
the	ar1cle

Author’s	family	name

Author’s	given	name

Date	the	newspaper	
was	published
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a	list	of	cita5ons

List	of	cita1ons

Your	list	of	cita1ons	must	be	in	alphabe1cal	order,	by	family	name	of	the	author,	
or	the	name	of	organisa1on.	Here	is	an	example	with	these	first	le]ers	hi-lighted	
in	red.
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A list of citations, or bibliography, must always be placed at the end of your 
research paper or assignment. It is part of the main body of your work so it must 
not be placed in an appendix.

The list of citations must match your in-text citations, and every in-text citation 
must have a corresponding citation in the list of citations

If you have read a book or article, but you have not cited it, you must not add it 
to your list of citations. On the other hand, if you have read something and you 
have used that idea, you should have cited it of course!

Wa]s,	Jonathan.	"Exploding	watermelons	put	spotlight	on	Chinese	farming	prac1ces"	The	
Guardian	17	May.	2011	Web.	10	Dec.	2014.	<h]p://www.theguardian.com/world/2011/
may/17/exploding-watermelons-chinese-farming>

WInchester,	Simon.	A	Crack	in	the	Edge	of	the	World:	The	Great	American	Earthquake	of	
1906.	London:	Penguin	Books	Ltd,	2006.	Print.

Yang,	Wanli.	"Screening	is	essen1al."	China	Daily	19	Mar.	2013:	8.	Print.

"Na1onal	Geographic	Magazine."	NaAonal	Geographic	Magazine.	Na1onal	Geographic,	
2014.	Web.	10	Dec.	2014.	

Smith,	Roff.	"Just	Press	Print."	NaAonal	Geographic	Magazine.		
Na1onal	Geographic	Society,	1	Dec.	2014.	Web.	10	Dec.	2014.		
<h]p://ngm.na1onalgeographic.com/2014/12/3d-printer/smith-text>

http://www.theguardian.com/world/2011/may/17/exploding-watermelons-chinese-farming
http://www.theguardian.com/world/2011/may/17/exploding-watermelons-chinese-farming
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To cite an e-book that you are 
reading on an iPad, Kindle, Nook, 
Mac or Smartphone correctly you 
have to first find out what sort of 
electronic file it is.

The main file types are:

Kindle file, Nook file, EPUB, PDF, 
iBook or In-Design.

If you can’t find the exact type, you 
should use the generic form called 
“DIgital file”.
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e-books are cited in a similar way to printed books. However, do not include page 
numbers unless you are absolutely certain that the page numbers of the e-book 
are the same as the page numbers of the printed book. If you are uncertain, leave 
them out.

David,	Peter.	Transformers.	New	York:	Del	Ray,	2011.	Kindle	file.

Author’s	family	
name

Author’s	given	
name(s)

Title	of	the	e-book

City	where	the	book	
was	published

Year	published This	is	a		
Kindle	file.

Page	number

Author’s	family	name

Author’s	given	name

Title	of	the	e-book

Publisher

Publisher

City	where	the	book	
was	published

For PDF use PDF file
For iBook use iBook file
For EPUB use EPUB file
and so on ...


